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	Below is short example of log annotations.  A fuller discussion is in AAERT's Study Guide.

Important items to log include:

microphone checks, the calling of the case, speaker IDs and changes in speaker series, unusual jargon, proper noun spellings, opening and closing statements, witness oath and witness examinations, exhibits, recesses, jury present / not present (and in criminal cases, defendant present / not present), attorney objections, nonverbal actions, and end of case.

Helpful Hint:  Term spellings assist the transcriber in completing an accurate transcript, so don't forget to spell difficult names.  Also, note addresses, numbers, job titles, citations to statutes or cases, etc.

	3:14 pm
	RPT
	Microphone check

	3:18 
	RPT
	End of Mic check

	3:35
	CLK
	Call of Case

	
	J
	Let's make this as expeditious as possible.  Opening?

	3:40
	ST
	Opening Statement

	3:45
	DEF
	Opening Statement

	3:50
	ST
	W1 Called 

	3:52
	CLK 
	Diana Ferries, State's Witness, Sworn

	3:54
	ST
	Direct Examination begins Q & A

	3:56
	
	United States Postal Service

	3:57
	
	Boss - Director of Public Services, Mari Ann Breyer

	
	
	Wit cont's regarding employment

	
	
	Smoking blunts - marijuana - spellings verified rpt

	
	
	Missed work on Tuesday, January 1, Friday, January 4

	4:03
	
	He said that I

	4:04
	DEF
	Obj / Hearsay

	4:04
	J
	O/R

	4:05
	ST
	Direct Cont'd - Q & A / Please stick to

	4:19
	
	Witness nods head

	
	J/W1
	Need to answer / Yes

	4:20
	ST
	Direct cont'd - Q & A

	4:28
	ST
	Would like to enter exhibit 

	4:29
	J
	Any obj?



	
	DEF
	No



	
	J
	So Ordered - Exhibit No. 1 Entered

	4:32
	J
	Adjourn to 4/21/2011, 2:30pm

	
	
	

	
	
	

	
	
	Speaker Abbreviations

	
	
	RPT = Reporter

	
	
	CLK = Clerk

	
	
	J = Judge

	
	
	ST = State

	
	
	DEF = Defense

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


